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JIOJDKAOCTHAA MHCTPYKIIMS
PYKOBOZUTENSA HHPOPMAITMOHHO-OMOIMOTEYHOT0 IIEHTpa
MAOY «JIuuieit "HHOBAITMOHHBIX TEXHOJIOTHI

1.061mme noJioskeHust

1.1. MomxHOCTHAS MHCTPYKIHS pa3paboTana Ha ocHose Equnoro
KBaJTM(HKALUOHHOTO CIIPABOYHUKA JOJDKHOCTEM PYKOBOIUTENEH, CIIELUATIUCTOB U
CIIy KalllMX, pa3ell «KBaIu(UKaIlMOHHbBIE XapaKTePUCTHKU JOJDKHOCTEH
pabOTHHUKOB 00pa30BaHUS» MPHIIOXKEHHE K TpuKasy MuH3apaBconpassutus PO
oT 26.08.2010 N 7611 (pen. ot 31.05.2011).

1.2.PyxoBoauTens uHGOpMAIMOHHO-O0ubOIHoTeyHOoTo 1eHTpa (nanee MBLI)
SIBJIIETCS PYKOBOIUTENEM CTPYKTYPHOI'O oApa3ieneHus: o00pa3oBaTebHOTO
YUIPEXKIECHUS.

1.3.PyxoBomutens WbBIl Ha3Hadaercs W OCBOOOXIAeTCsS OT HOJDKHOCTH
JIUPEKTOPOM 00111e00pa30BaTEeIEHOTO YIPEXK ICHNU.

1.4 Pyxosoputens MBI nomkeH UMeTh BBICIIEE WK CpPeIHee
npodeccuoHanbHee 00pa3oBaHue 0Oe3 MpenbsIBIeHusT TPeOOBaHMUM K CTaKy
paboTHI.

1.5.PyxoBomurens MBIl noguuHsAETCS - HENOCPEACTBEHHO  AUPEKTOPY
0011100pa30BaTENbLHOTO YUPEKICHHUS.

1.6.B cBoelr  pesrensHOCTH — pykoBomutens MBIl pykoBomcTByercs
3aKoHozaTenscTBOM Poccuiickoit @Deneparuu o KyJnbType, 00Opa3oBaHUU U
oubnuoreynom nene; «Ilonoxennem 06 UHGOPMATOHHO-OUOTHOTEYHOM IIEHTPEN
(BLI) obmeobpa3zoBaTeNbHOTO yUpexkIeHUs», NocTaHoBNeHUAMH [IpaBuTenscTBa
Poccuiickoii ~ @Denepanuy, ONpeAEHAIONIMMH  IPUOPUTETHBIE  HAIpaBIECHUS
pa3BuTHs 00pa3oBaTeNbHONW cucTeMbl Poccuiickodi ®enepaiiuy; pyKOBOIAIIUMH
JOKYMEHTaMH BBIIIECTOSIIUX OPraHoB II0 BOIpOCaM OMOIMOTEYHOH pabOoThHY;
«IIpaBunamMy BHYTPEHHETO TpYAOBOIO pacHopsiika o0011eo0pa3oBaTenbHOro
YUYPEXKACHUS» M HACTOSIIEH NOJDKHOCTHOM MHCTPYKLHEH, a TaKXKe IpaBuiiaMu
OXpaHbl TPYIa, TEXHUKU O€3011aCHOCTU 1 MPOTHUBOIOYKAPHON 3aIIHUTHI.

1.7 Pyxosomurtens UIBL] nomxeH 3HaTh:



© OcHoBbl 6uOMMOTEYHOrO Hena, 6Gubnuorpadum, HHMOPMAIMOHHOM
paboTHI;

e HOpMATHBHEIE H METOIHYECKHE MaTepHainsl 110 BOIIPOCaM OpraHU3aIul
MHPOPMalMOHHOH M GUOIHOTEUHOM paboTHl; MPO(GUIE IesSTeILHOCTH,
Creualu3alliio YW  CTPYKTypy OOpa30BaTEeNbHOTO  YUPEKIEHHS,
TEMAaTH4ECKYIO HaIlOJIHEHHOCTh MH(OPMalMOHHBIX pecypcoB WMBII, B
COOTBETCTBHHM CO CIEHUPUKON 00ydeHHs

e Kuwxkubii ponn WBI] 1 cpaBouHO-61OIMOrpaduuecKuii anmnapar;

e Ilepenoso#i omeIT GuONHOTEYHO-OUOIHOTPadUIECKOH, CIPABOYHO-
WH(OPMALMOHHOH PabOThl OTEYECTBEHHBIX M 3apyOeKHBIX GHOIHOTEK;

o IlpaBuna no oxpase Tpyna, TeXHHKe 6€30MAaCHOCTH U MPOTHBOIOXKAPHOI
3aIUTe;

1.8.OCHOBHBIMY HaIIPABIECHUAMH JEITENBHOCTH pyKoBoxuTelst MBI
SIBJISTFOTCS:

e IHpopmannonHoe obecrieueHue yueGHO-BOCIIUTATENFHOTO IpoIecca
nyTeM OHOIHMOTEYHOro OOCTYXHBAHMS YYalIUXcs, INENaroroB M
OPYIUX KaTerOpUi NoJIb30BaTeNneH (Yurareneii);

e ®opMHpOBaHHE y UHUTATENEHl HABBLIKOB HE3aBUCUMOT'0 OHOIMOTEIHOTO
II0JIb30BATEIIS,

L4 COBepU_IeHCTBOBaHI/Ie TPpagUuIIUOHHBIX U OCBOE€HHE HOBBIX
OUOIHMOTEYHBIX TEXHOJIOTHIA.

2.J10/I5KHOCTHBIE 00A3AHHOCTH

2.1.Pykosomutens MBIl mnanupyer pa6ory MBI B COOTBETCTBUH C ILIAHOM
y41€0HO-BOCIUTATENBHON PabOTH! 06111e00pa30BATENBHOIO YUPEXKICHNS.

2.2.0pranusyer OubnuoreyHoe ¥ HHGOPMANMOHHO-OUOIMOrpadUIecKoe
o0ciyXHMBaHHe MI0Ib30BaTeNe (YnuTarenei).

2.3. OpranusyeT NomyNspH3alHio IUTEPATYPHI C IOMOIIBI0 HHANBUIYalbHbIX,
I'PYIIIOBBIX ¥ MacCOBBIX (GOpM paGOTEHI.

2.4.OpranusyeT ¥ IPOBOAUT 3aHATHS M0 (GOPMUPOBAHMIO OCHOB OHOIIHOTEYHO-
MH(OPMALIIOHHBIX 3HAHUN

2.5.@opmupyeT QOHABI B COOTBETCTBHH C OOpa30BATENBHBLIME MPOTPAMMAMH
00111e00pa30BaTEIHHOTO YUPEIKIEHUS.

2.6.0pranusyeTt CIIpaBOYHO-OUONIHOrpadudeckuii anmnapar UBILI,
COOTBETCTBYIOIIMH COBPEMEHHBIM TPEOOBAHUIM.

2.7.Bener OuONMOTEYHYIO YHETHO-(QUHAHCOBYIO [OKYMEHTAIMIO: PErHUCTP
VMHAVBHUYallbHOTO y4eTa KHMDKHOrO ()OHJA, KHUTHM CYMMAapHOIO y4YeTa, JHEBHUK
paborsl MIBLI, akThl ¥ HaknajHble Ha MOCTYIUIEHHE M CIIMCAHHME NOKYMEHTOB U
IIPENOCTABISAET YCTAHOBIEHHYIO OTYETHOCTE.

2.8.00ecnieunBaer coOMIONEHNE NPAaBUI U HOPM OXpaHbl TPyJa, TEXHHKU
0e30IacHOCTH.

2.9.0pranusyer coOMoOIeHNe COOTBETCTBYIOIETO CAHUTAPHO-TUTHEHUYECKOr0
pexrmMa ¥ 6J1aronpUsITHEIX YCIOBUM Ui OOCITY)KMBaHMs YUTaTeNeH.



2.11.0pranusyer H3y4eHHE COCTOSHHUS YHUTATEIBCKOTO CIpoca C LENBIO
(OpMHpPOBaHUS ONTUMAIBHOTO COCTaBa OHOIMOTEYHOro GOH/A.

2.12. Pyxopomutens MBIl npoBoauT peryisipHyro (eXeMeCSYHYI0) CBEPKY
UMeloIuXcsd B (QOHAax OWUOMHOTEKH HOKYMEHTOB ¢ DenepaiabHBIM CIHCKOM
SKCTPEMUCTCKUX MAaTEPUANIOB, H3bIMAeT HMX M3 00opoTa OHONMOTEKH, BEOET
XypHall cBepok (oHma 6ubmmorexu ¢ DenepanbHBIM CIIUCKOM 3KCTPEMHCTCKHMX
MaTepuaiioB,l pa3 B KkBapTal cocTaBiseT akT. [Iponenannas pabota Gukcupyercs
B «)Xypnane cBepku ¢ «DenepalbHBIM CIIHCKOM 3KCTPEMHUCTCKMX MAaTEPUAIOBY.
IIpu o6HapyXeHUHM 3allpelIeHHBIX MaTepPHaJiOB 3KCTPEMUCTCKOIO COAEPKAHMS
COCTaBJIIETCS aKT C LIENBIO HENOMyILIEeHUs NomafaHusi ux B (OHI OTKPBHITOro
JocTyIa.

2.13.IIpoBoouT HCKIIOYEHHE, Iepepaclpe/elieHie U3JUIIHeH, Iy6iIeTHO
JUTEPATYPhl B COOTBETCTBUM C IEHCTBYIOIUMHI HOPMATUBHO-IIPABOBEIMHU aKTaMH.

2.14 KoHCynbTUPYET EearoroB U poAuTeNel mo BonpocaM MPUBUTHS UHTEPECa
y4Jaluxcs K YTEHHIO.

2.15.PaspabareiBaeT ¥  IpPENOCTaBISIET Ha  YTBEpXKAECHHE JUPEKTOPY
«Ilonoxxenne 060  wHObOpMaNMOHHO-OUONIMOTEUHOM  LeHTpe», «IIpaBuia
rosib30BanHus MBLy.

2.16.YcTaHaBnuBaeT CBSI3U C APYTUMH OMONMOTEKaMH U HHGOPMAIMOHHBEIMU
LEHTPaMK Ul YAOBJIETBOPEHUS 4YMTarenbckoro cmpoca (MBA, xauroobmen),
B3aMMOJIEHCTBYET B MH(POPMALIMOHHOM, MacCOBOM M METOIUYECKOM paboTe.

2.17.11oBeIIaeT oauH pa3 B 3 rojia CBOIO KBATU(DHUKAIIHIO.

2.18.IlpemycMaTpuBaeT Mephl IO COXpaHHOCTH OuOIHOTEYHOro (oHma Mnpu
OTKDBITOM [JIOCTyIle, oOOecleynBaeT KOHTPOJAh 32 BBAAHHBIMA YHTATEISM
JOKYMEHTaMH, IPUHUMAET MepPHI AJIsl CBOEBPEMEHHOI'0 BO3BpaTa JOKYMEHTOB.

2.19.13y4aeT noTpeOHOCTH B ydeOHUKAX pa3HBIX KATETOPUH yUaIluXcs.

2.20. OcymectBiser opopMmiieHue MOANUCKU( B TOM YHCIE SJEKTPOHHOM) Ha
[IEPHOIUYECKUE U3JaHUS '

2.21.CriocobcTByeT  MPOABMXXEHUIO  JIydlIuX  oOpas3loB  JOKYMEHTOB,
uHbOpMaIlMM C [IOMOIIBID TEMAaTHYECKUX IOAOO0POK, TPANUIMOHHEIX U
BUPTYaJIbHBIX ~ KHIDKHBIX  BBICTABOK, CTEHJIOB, IIOATOTOBKH  TIepevHei
MeIuapecypcoB.

3. IIpaBa

Pyxosonutens VBL] umeer mpago:

3.1.CamocTosaTensHO BBIOMpPaTh (GOPMBI U METOABI PAOOTHI C YHUTATENSIMH H
IJIAHUPOBATh €€ UCXOMs U3 00IIero miana paboThl JIUIes;

3.2.Y4yacTBOBaTh C MpPaBOM COBEWIATEJIBHOTO TIOJIOCA B 3aceJaHUIX
Ilenaroruyeckoro coBeta o0I1e00pa30BaTEIBFHOTO YUPEIKICHUS.

3.3. IlpuanMare ydactue B paboOTe CEMHHApOB, COBEIAHWUM, HEIOCPEICTBEHHO
CBSI3aHHBIX CO CIeIuUKON CBOEH NesATeNbHOCTH,

3.4.BHOCUTH IPEIUIOKEHUS PYKOBOAUTENIO 00pa30BaTEbHOTO YUPEKIEHHUS 10
COBEPILIEHCTBOBaHUIO opranuzanuu tpyaa B BLI.



4. OTBeTCTBEHHOCTh

4.1. Pyxosomutens HWDbBL] HeceT IUCHUINTMHADHYIO ¥ aIMUHHCTPATUBHYIO
OTBETCTBEHHOCTh 3a COOIIOIEHHE TPYIOBBIX OTHOIIEHHH B COOTBETCTBHH C
TPYHAOBBIM  3aKOHOJATENLCTBOM, yCTaBOM, IpaBUJIaMH BHYTPEHHETO TPYIOBOIO
pacmopsiika  JaHHOro  00LIeoOpa3oBaTENBFHOIO  YUPEXKAEHHS, «IIPaBUIaMHU
niosib3oBanus MBLIy.

4.2. Hecer OTBETCTBEHHOCTh 3a COOJIIOZICHHWE @paBWJI OXpaHbl Tpyda H
IIPOTUBONOXKAPHBIX MEPOIIPUATHH.

4.3. 3a neucmonHeHMe 06e3 yBaKUTENBHBIX NpWYMH YcraBa W IIpaBui
BHYTPEHHETO TPYAOBOTO PACIOpsIKa JIUILes, 3aKOHHBIX PacIOpsDKEHUH TUpeKTopa
JIULIEs WM HHBIX JIOKAIBHBIX HOPMAaTUBHBIX aKTOB, JOJKHOCTHEIX 00S3aHHOCTEH —
TUCUUIUIMHAPDHYIO ~ OTBETCTBEHHOCTH B~ COOTBETCTBHHM C  TPYIOBBIM
3aKOHOJIaTEIHECTBOM.

6. BzaumopneiicrBusi. CBSI3H MO JOJIKHOCTH
PyxoBonurens B B3aumoneicTByerT:

e C rmIaBHBIM CIENMANUCTOM IO OHOIMOTEYHBIM (OHZAM TOpoJa IIo
BOIIPOCaM KOMIUIEKTOBAHMsI, y4e€Ta M COXPAaHHOCTH HHGMOPMAIHOHHO-
bubnuoreynoro dhoHxa;

e C nUpeKTOpOM IIKOJIBI IO BOIIpocaM opraHusaiuu pabots: VIBLI;

e (C 3aBydyeM JuIless IO BOIPOCaM OPTraHMU3AlMK yUeOHO-BOCIUTATEIHHOIO
npoliecca;

e (C KJIaCCHBIMM PYKOBOJIUTEISIMU IO 0OECIIEUEHHIO YIAIUXCS YIEOHUKAMH U
BOIpocaM (GOPMUPOBAHUS KYJIBTYPBI YTEHHS;

e C mnpodeccHOHANbHBIM METOAUYECKHIM OOBEAMHEHHEM II0 BOIPOCAM
oOMeHa OIIBITOM U IOBBIIIEHUS KBATU(DUKAIINHT;

e C OyxranTepued @O BompocaM OTYETHOCTH 3a IIPENOCTAaBIIEHHEIE
(HHaHCOBBIE CpEICTBa HA KOMILIEKTOBaHHE OUOIHOTEKY;

e C 3amecTHTeNneM JUPEKTOpa 10 XO3SHCTBEHHOW YACTH 10 MPUOOPETEHMIO
OPI'TEXHUKH, 000pPYIOBaHUS U OPTaHU3aAIUH PEMOHTA OUOINOTEKH.

e VYcraHaBIMBaeT M IOAAEPKHUBAaET CBSI3M C  LEHTPAIM30BAHHBIMHU
OHMOIMOTEYHBIMU CHCTEMaMH, NMPOBOAUT COBMECTHYIO paboTy ¢ JETCKHUMHU
OUOIMOTEKAMH, My3€ESIMHU.

Hupexrop MAOVY«JIUT » / ITonozosa B.B.

C uHCTpyKLMeH 03HAKOMIIEH

(monmuce) (pacmudpoBka moamuCH

CornacoBaHo
PyxoBogurenem MBI] Konxkuna E.1O.




