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IHOJIOKEHHUE
0 nopsiike 00pabOTKH NepPCOHAJTbHBIX JaHHBIX COTPYAHHKOB

1. O0mue MoJI0KEHUS

Hacrosmee IlonoxxeHue o mopsinke o0paOOTKM MEPCOHANBHBIX JAHHBIX
(mamee - IlomoxeHue) B MyHHIHUIIAJIFHOM aBTOHOMHOM O00IIe00pa3oBaTeILHOM
yupexnaeHuu r. XabapoBcka «JIumeidl WHHOBAIIMOHHBIX TEXHOJIOTHU» (manmee —
JIune#t) pa3paboTaHO B COOTBETCTBHHM C TpYIOOBBEIM KOIEKCOM Poccuifickoit
@enepannu, Koncturynuelt Poccuiickoit ®@enepaunn, ['pakmaHCKUM KOIEKCOM
Poccuiickoit @enepanun, @enepanbHbIM 3akoHOM 0T 27 urong 2006 r. Ne 149-03
«O06 mHpopMany, HHPOPMAIMOHHBIX TEXHOJIOTUSX U O 3alIUTe HHGOPMAIUN,
@®enepanbHbiM 3ak0oHOM 0T 27 wuronst 2006 r. Ne 152-03 «O mepcoHalbHBIX
naHHBIXY, [lomoxennem 06 obecredeHnn O€30IACHOCTH NEPCOHAIBHBIX JAaHHBIX
npu ux o0paboTke B HHPOPMAIIMOHHBIX CHCTEMax II€PCOHANBHBIX aHHBIX,
yTBepxkIeHHbIM IlocTtanoBnenuem IIpaButensctBa Poccuiickoit ®enepanuu OT
01.11.2012 Ne 1119, ITonoxenuem o6 ocoOeHHOCTIX 0OpabOTKU IEepCOHAIBHBIX
JNaHHBIX, OCYILIECTBIsAeMOi ©0e3 HCIIOJIB30BaHUS CpPEICTB aBTOMaTH3alluH,
yTBep)xaeHHbIM [locTtanoBnenueMm IIpaButenscrBa Poccuiickoir ®enmepanuu OT
15.09.2008 No 687, ®enmepampHoro 3akoHa oT 29.12.2012 Ne 273-®3 «O6
obpazoBanuu B Poccuiickoit @enepauuu» IIpaBunamMu BHYTPEHHETO TPYLOBOIO
pacnopsaka Jlunmes W ompenenseT MOPSAOK IIONy4deHHs, ydera, oOpaboTkw,
HaKOILJICHUS U XpaHEHUs EPCOHAIIBHBIX TaHHBIX.

Ilens pa3pabotku [TonoxeHus:

- ompeleieHne MopsaKa o0pabOTKH MEepCOHANBHBIX JaHHBIX PaOOTHUKOB
Jlumess ¥ WHBIX CYOBEKTOB II€PCOHANBHBIX MHAHHBIX, IIEPCOHAILHBIE
IOaHHBle KOTOPBIX MMoayiexxaT oO0paboTKe, Ha OCHOBAaHUHU IIOJHOMOYHUM
oleparopa;

- obecrieyeHre 3aIUTHI IIpaB U CBOOOJ uelOBEKa M IpaXkIaHWHA, B T.4.
pabortHuka Jlunes, npu ob6paboTke €ro NEpPCOHANLHBIX MAHHBIX, B TOM
qpICJIe 3alIUTHl IPaB Ha HEPUKOCHOBEHHOCTh YaCTHOM XXM3HHM, THYHYIO U
CEeMEWHYIO TallHy;

- YCTaHOBJIEHWE OTBETCTBEHHOCTHU JOJDKHOCTHBIX JIMIL[, HUMEIOIIMX JOCTYII K
IIEpCOHANbHBIM  JaHHBIM, 32 HEBBHIIOJHEHHEe TpeOOBaHWH HODM,
PEryNUpPYIOIUX 00paboTKy U 3aIUTy NEPCOHAIBHEBIX HaHHBIX.



1.1 ITopsinox BBOZA B AelicTBUE U H3MeHeHHs [10I0KeH s

Hacrosmee IlonoxeHune W U3MEHEHHs] K HEMY YTBEPXKAAIOTCS DPYKOBOIMTENIEM
JInnes u BBOAATCA MprKa3oM. Bee paboTauku JInnes qomKHE OBITE 03HAKOMIIEHBI
1oz pacmucky ¢ IlonoxxeHueM U U3MEHEHUAMH K HEMY.

1.2. OCHOBHBIE IOHATHS U COCTAB IIEPCOHANBHBIX JaHHBIX PAOOTHHUKOB

Hus ueneit Hacrosmero IIoNoXEHHS WMCIONB3YIOTCS CIEAYIOIIME OCHOBHBIE
IIOHATHS:

IIEpCOHANIbHEIE JJaHHBIE paboTHHKA - J00ass uHMOpManus, OTHOCSINAACS K
OIpENEeIEHHOMY WM ONpeesIeMOMy Ha OCHOBaHMH TaKO# WHGbOpManuu
paboOTHHKY, B TOM YHCIIE €r0 (GaMUIUs, UMs, OTYECTBO, [0, MECALL, AaTa U
MECTO POXIEHMs, alpec, CceMelHoe, COIMaJIbHOE, MMYIIECTBEHHOE
TIIOJIOXKEHHe, oOpa3oBaHUe, MpodeccHs, MOXOIbI, Apyras HH(OpMaIus,
HeoOxoauMast paboTOIATEINIO B CBSI3H C TPYAOBBIMH OTHOIIEHUSIMU;
00paboTKa MMepCOHATBHBIX JAHHBIX - COOp, CHCTEMAaTU3allks, HaKOIJIeHHe,
XpaHeHue, YTOuHeHHue (OOHOBIEHHE, U3MEHEHHWE), WCIOJIL30BaHuE,
pacnpocTpaHeHue (B TOM  UHCle TIepenada), 00e3NMYHBaHUE,
OJI0KMpOBaHNEe, YHUUTOXXEHUE IIEPCOHAIBHBIX NaHHBIX pPaboTHHKOB JIuies;
KOHOQUACHIIHAILHOCTh IEPCOHANBHBIX JaHHBIX - O00S3aTeNIbHOE IS
COONOZICHHs] HA3HAYEHHOT'0 OTBETCTBEHHOTO JIMIA, MMOJYYUBIIETO JOCTYII
K IIEpCOHANBHBIM [aHHBIM pabOTHUKOB, TpeOOBaHHWE HE MNOIYCKaTh HX
pacrnpocTpaHeHuss 06e3 coriacus pabOTHWKA WM WHOTO 3aKOHHOTO
OCHOBaHHS;
pacnpocTpaHeHHe NEepPCOHANBHBIX NaHHBIX - NEHCTBUS, HallpaBJIEHHbIE Ha
nepefavdy NepCOHANBHBIX NaHHBIX paOOTHHKOB ONpeAeIEeHHOMY KPYTY JIHII
(mepemaya TeEepCOHANBHBIX JNAaHHBIX) MM Ha  O3HAKOMIIEHHE C
IEePCOHAILHBIMHA JAaHHBIMH HEOTPaHHMYEHHOTO Kpyra JIHIl, B TOM YHCJIe
o0HapomoBaHNe IIEPCOHANBHBIX JaHHBIX pabOTHUKOB B CpeACTBax
MacCOBOi1 uHbOpMaITH, pa3MelneHue B uHGOpPMAaIOHHO-
TEJIEKOMMYHHUKAITMOHHBIX CETIX WM IMpeAoCTaBleHHe JOCTyma K
IIEpPCOHALHBIM JAaHHBEIM PaOOTHUKOB KaKUM-JIHOO HHBIM CIIOCOO0M;
HCIIONIb30BaHMe IePCOHATBHBIX MaHHBIX - JelcTBUS (omepamum) C
MEPCOHAILHBIMY JAaHHBIMH, COBepIIaeMbIe MOJDKHOCTHBIM JuiioM Jluies B
LeNsIX [PUHATUS pELIeHUWH WKW COBEPLIEHUs HHBIX JEHCTBUH,
IIOPOXKIAIOIINX FOPUAMYECKHE IOCJIEACTBUS B OTHOIIEHHH pPaOOTHUKOB
m00 UHBIM 00pa3oM 3aTparvBaroOIIMX WX IIpaBa U CBOOOIBI WM IIpaBa U
cBOOOMBI IPYTHX JIHLI;
OJOKMpOBaHMe IePCOHANBHBIX JaHHBIX - BpEMEHHOe IpeKpalleHue coopa,
CHCTEMATH3alli{, HaAKOIJIEHHs, HCIIOJb30BaHUSA, PaCIpOCTPaHEHUS
IIEPCOHAIBHBIX TaHHBIX PaOOTHUKOB, B TOM YKCJIE UX IIEpENayH;
YHUYTOXEHHE IIEPCOHANBHBIX JaHHBIX - NEHCTBUS, B pe3ysbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAaHOBUTH COJIEpP)KaHHE IIEPCOHANBHBIX [aHHBIX B
HH(OOPMAIIMOHHON CHCTEME INEPCOHAIBHBIX IAaHHBIX PaOOTHUKOB WM B
pe3yjbpTaTe  KOTOPBIX  YHHYTOXAIOTCS  MaTepUanbHbIE  HOCHTEIH
MIEPCOHABHBIX JaHHBIX PaOOTHUKOB;
00e3nHuYrnBaHNe TEPCOHATBHBIX JAaHHBIX - NEHCTBUSA, B PE3YNIETATE KOTOPBIX
HEBO3MOXKHO OIPENENUTh IPUHAMJIEKHOCTh IEPCOHANBHBIX JaHHBIX
KOHKpPETHOMY pabOTHUKY;



- OOIIEN0CTYIHEIE IEPCOHANBHBIE NaHHbIE - [epPCOHAIbHbIE TaHHBIE, JOCTYII
HEOrPaHUYEHHOr0 Kpyra JHI K KOTOPBIM IPEeIOCTaBlIEH C COIVIACHSA
paboTHHKA MU Ha KOTOPBIE B COOTBETCTBHUHU C (pefepalbHEIMK 3aKOHAMHU
He pacnpocTpaHseTcs TpeOoBaHue coOMI0AeHUST KOHDUIEHIINAILHOCTH;

- uH(popManus - cBefieHus (COOOIEeHNs, JaHHbIe) HE3aBUCHMO OT (OPMEI HX
IIPENCTaBIICHNUS;

- MOKyMEHTHpOBaHHas MH(popMalus - 3a@UKCHPOBaHHAs HA MaTepUaIbHOM
HOCHTEJIE IIyTeEM [IOKYMEHTHPOBaHUS HH(OpMAaUUs C pPEKBU3UTAMH,
TIO3BOJIAIOIIMMHY ONPENETUTh TaKyr0 HH(OOPMAIKIO UIIU €€ MaTepHalbHbIiA
HOCHUTEJb.

B cocraB mepcoHamBHBIX NaHHBIX PaOOTHUKOB MYHHIUIAIEHOIO aBTOHOMHOTO
0011e06pa30BaTeNbHOTO yupexaeHus r. XabapoBcka «JIWIEed HMHHOBAIIMOHHBIX
TEXHOJIOTHI» BXOIAT HNOKYMEHTHI, COJepXKaliue HH(OPMAIMIO O IMAaCIOPTHEIX
JaHHBIX, O00pa30BaHMM, OTHOLIEHWM K BOHHCKOW OOA3aHHOCTH, ceMelHOM
IIOJIOXKEHUH, MECTE XKHUTENBCTBA, COCTOSHHUU 3I0POBbS, a TaKKe O MPEAbIIYLINX
MecTax uX paboThI.

2. Komniiexc J0KyMeHTOB, CONPOBOKAAIOUINIA npouecc oGopMJIeHHS
TPYHAOBBIX OTHOIIEHHH paboTHHKA B JINlee NpHu ero npueme, nepesojae u
YBOJIbHEHUH

Wudopmanys, mpexncraBnsgemMas paOOTHMKOM IpH IOCTYIUIEHHWH Ha paboTy B

Jlunei, MO/DKHAa UMETh NOKYMEHTaNbHYIO (GopMy. IIpu 3akifoueHdr TPYLOBOIO

JIOTOBOpa B COOTBETCTBHMHU €O CT. 65 TpynoBoro konekca Poccuiickoit @enepariuu

JIALIO, ITOCTYyIALIee Ha paboTy, NpeabsBIsieT paboToAaTENIO:

- IIacIopT WM HHOM MOKYMEHT, YJOCTOBEPSIOIIMN JIMYHOCTh, & TakKXKe
KOIIMM  CBHMJIETEJIBCTB O TOCYNapCTBEHHONM  PETUCTpPAIlMi  aKTOB
TPaXIAaHCKOI'O COCTOSHUS;

TPYZAOBYIO KHMXXKY, 32 MCKJIIOUEHHEM CIIy4aeB, KOTJa TPyAOBOH JIOroBOp
3aKJIF0YaeTCs BIEPBbIE MM paOOTHUK IIOCTYINaeT Ha paboTy Ha YCIOBHUAX
COBMECTUTENIbCTBA, THUOO TpyHoBas KHMXKKA Yy pabOTHUKA OTCYTCTBYET B
CBS3M C €€ yTPaTo! WK IO APYTUM NIpUYNHAM;

CTPax0BO€ CBUIETEILCTBO [OCYNAPCTBEHHOIO0 ITEHCHOHHOI'O CTPaxXOBaHMUS,
CTpaxOBOM MENUIIMHCKMHM IIONHC  00s3aTeNbHOT0  MEIULHUHCKOrO
CTPaxOBaHU T'PaXkIaH;

NOKYMEHTBl BOMHCKOTO Yyd4eTa - JUIs BOEHHOOOS3aHHBIX U  JIHII,
IIOJIEXKAINUX BOMHCKOMY YYETY;

- JOKyMeHTHl 00 o00pa3oBaHMH, NPOPECCHOHANBHOM IIE€PEenoArOTOBKE,
IIOBBIIIEHNH KBaIU(UKAIIUHU, CTAXKUPOBKHY, IPUCBOCHUHU YYEHOH CTEIeHH,
YYEHOTO0 3BaHU (€CIM TaKOBBIE UMEIOTCS);

CBUJETENBCTBO O IIOCTAHOBKE Ha Y4eT B HaJOrOBOM OpraHe (pU3M4EcKOro
JMIa II0 MECTy XUTeIbCTBa Ha TeppuTopun Poccuiickoii @enepanuu.

IIpu odopmnenuu paboTHuKa B JIunee pabOTHUKOM OTZENa KaJpOB 3alOJIHAIOTC

yauuruposanubie Gopmel T-1 u T-2 «JInyHas kapTouka pabOTHUKA», B KOTOPOH

OTpaXKaroTCs CIeyIOLIre aHKeTHbIe ¥ Ororpaduueckue faHHbIe pabOTHHUKA!



- obmue ceepenus (O.M.0. paboTHuKa, JaTa POXKICHUS, MECTO POXKICHMUS,
TpaXJaHCTBO, oOpa3oBaHue, IMpodeccus, CTaX pabOThl, COCTOSHHE B
Opake, IacIOpTHBIE JaHHEIE);

- CBEJIEHNUS 0 BOMHCKOM Yy4YeTe,

- IaHHBIE O IIpUeMe Ha paboTy;
B nanbHelIeM B TMUHYIO KAPTOYKY BHOCSTCS:

- CBEJIEHH O IIepeBoax Ha APYTyio paboTy;

- CBEICHHS 00 aTTeCTalllH;

- CBEJIeHH O MOBBIIIEHUH KBATHGUKALINH;

- CBEJIEHU O PO eCCHOHANBHOM ePEmoAr0TOBKE;

- CBeJIeHNs 0 Harpagax (TOOIMPEHM X ), IOYETHBIX 3BaHUSX;

- cBelleHUs 00 OTImycKax;

- CBEJIEHUS O COI[MAIBHBIX T'apaHTHIX,

- CBEICHUS O MECTE XUTEIbCTBA U KOHTAKTHBIX Tele(oHax.
B otmene kampoB Jlumes co3maroTcs W XpaHATCS TPYIIBI  JTOKYMEHTOB,
CoZeprKaIlye JaHHbIe 0 paOOTHUKAX B €IMHUYHOM HJIM CBOJHOM BHIE.
JIOKyMEeHTBI, cofepXalllie IepCOHAIbHbIE IaHHbIE pPAOOTHUKOB (KOMILJIEKCEHI
JIOKyMEHTOB, COIIPOBOXXIAIOIIKE Ipolecc O(GOpMIIEHHS TPYIOBBIX OTHOIIEHHUIA
Ipu TpueMe Ha paboTy, MepeBOle, YBOJBHEHHWH; KOMIUJIEKC MAaTEpHaJIOB IIO
AHKETHPOBAHUIO, TECTHPOBAHHIO; MIPOBENECHUIO coOeceOBaHUN ¢ KaHIUOATOM Ha
IOJDKHOCTD; TIOJUIMHHUKK U KOIIUHU TPUKA30B II0 JINYHOMY COCTaBY; JIMYHEIE Jelia
U TPYIOBbIe KHIKKA paOOTHHUKOB; Jeja, COAEp)Kallue OCHOBaHMS K NpUKa3zy MO
JUYHOMY COCTaBy; Hella, COAepiKallue MaTepualbl aTTecTallud pabOTHUKOB;
CIIy’)keOHBIX pacclieJOBaHU{; CIpPaBOYHO-UH(GOPMAIMOHHBIM OaHK [OaHHBIX IIO
nepcoHany (KapTOTeKH, IJKypHaJbl); MONJIMHHUKA ¥ KOINHH  OTYETHBIX,
AHAJIUTHYECKUX ¥ CIPaBOYHBIX MaTepUajoB, IeperaBaeMbIX pyKOBOACTBY Jluies,
PYKOBOIHUTENISIM CTPYKTYPHBIX IOJpa3/iefIeHuii; KOIUU OTYETOB, HAMIPABIISEMBIX B
roCyIapCTBEHHBIE OPraHbl CTATHCTUKH, HAJOTOBBIE HHCIIEKIUH, BBIIIECTOSIIHE
OpraHbl YIIPaBJICHUS ¥ IPYTHe YUPEXKACHUS).
JIOKyMeHTalusl 10 OpraHW3alud paboThl  CTPYKTYPHBIX IIOApa3[eleHUH
(TONIOXKEHUsT O CTPYKTYPHBIX IIOApPAa3IeNeHUsX, MOIDKHOCTHBIE HHCTPYKIMH
pabOTHHMKOB, IIPUKAa3bl, pacCIOpPsDKEHHUs, YyKa3aHUs pykoBoiacTBa Jlumes);
JOKYMEHTBI TI0 IIAaHHPOBAHUIO, YUETY, aHATHU3Y U OTYETHOCTH B YacTH PabOTHI C
nepcoHanoM Jlures.

3. Coop, 00paGoTKka, 3a1HTA NEPCOHATbHBIX JAHHBIX, IOPAJOK 00pa0OTKH H
XpaHeHHs MePCOHAJBbHBIX JaHHBIX

3.1. Ilopsimox momy4eHus IepCOHANBHBIX JaHHBIX

Bce mepconanbHble naHHbIEe paboTHUKA JIunes cienyeT moiay4arb y HEro camoro.
Ecnu mepcoHabHBEIE JaHHBIE paOOTHIKA BO3MOXKHO IOJIyYHThH TOJIBKO Y TPEThel
CTOpPOHEBI, TO pabOTHHK JODKEH OBITh yBEIOMJEH 00 3TOM 3apaHee W OT Hero
IODKHO OBITH IOJy4E€HO IHChbMEHHoe coryacue. JIO/DKHOCTHOe — JIHI0
paboTomaTesnsl HOJDKHO cOOOIUTh paboTHHKY Jluies o LelsaX, MpearnoyiaraeMplx
UCTOYHHUKAX ¥ CII0co0aXx MOy4eHHsI IIePCOHANBHBIX JaHHbBIX, & TAKXKE 0 XapaKTepe
IOJUIEKAINUAX ITOJNYYEHHUIO IEePCOHANBHBIX JaHHEIX M TOCIEACTBHSIX OTKas3a
paboTHHKA JaTh MACHMEHHOE COTIache Ha UX IIOIyYeHHE.



PaGoronaTens He uMeeT IpaBa MoydaTs U 00pabaTeiBaTh MEPCOHANBHEIE JAaHHBIE
paborHuka Jlumes o ero pacoBod, HaIMOHAIGHOW IPUHAIJIE)KHOCTH,
NOJIUTUYECKUX B3MUIAAX, PEIUTHO3HBIX WIH (QUIOCOPCKUX yOexIeHusIX,
COCTOSIHMHM 310POBbs, HHTUMHOM XU3HU. B ciiydasx, HEMOCPEICTBEHHO CBA3aHHBIX
C BOIPOCaMH TPYHOBBIX OTHOLIEHHUH, B COOTBETCTBHH cO CT. 24 KoHcTuTyuu
Poccuiickoit @enepanun paboTonarenpb BIIpaBe MOJNyyaTh U 00pabaTeiBaTh JaHHEIE
0 9aCTHOM >XM3HU pabOTHHKA TOJBKO C €ro IMUCEMEHHOT'O COTJIacusl.
IIpenocTaBieHue COUCKaTesJeM JOJDKHOCTH  IIEPCOHANBHBIX  JAHHBIX  JIO
3aKJIOYEHHUs] TPYAOBOro HoroBopa (pe3oMe U T.N. WHYOPMAIHMH) CUHUTAETCS, B
coorBeTcTBUM ¢ I'paxkmanckum Komexcom Poccuiickoit ®enepamuu (ct. 158),
MOJTYaJIMBBIM COrjlacueM (KOHKIIOACHTHBIM JAeUCTBHEM ), IOAPa3yMeEBAET COrIacue
cyObexTa Ha 00pabOTKy ero IepCOHANBHBIX AaHHBIX U HE TpeOyeT Haluyus
JOTIOJHUTEIBHOI0 IIMCHbMEHHOI'O COTJIacHUsL.

3.2. Ilopsimokx 06paboTKy, epenadd U XpaHeH!s TePCOHATBHBIX JaHHBIX
OO6paboTka yKa3aHHBIX IE€PCOHAJBHBIX IaHHBIX pPabOOTHHUKOB paboTomareiem
BO3MOXKHa TOJIBKO C IHCBMEHHOIO HUX coryiacus Jubo 0e3 WX corjacus B
CJIEIYIOIIUX CIIy4dasx:

- CcyOBEKT NepCOHANBHBIX JIaHHBIX JIal COrjachHe B MICEMEHHOM Gopme Ha
00paboTKy CBOUX IEPCOHANBHBIX JaHHBIX;

- IepCOHAJIbHBIE JAHHBIE SIBISIOTCS 00IIENOCTYIHBIMY;

- IIEpCOHAJIbHBIE NaHHBIE OTHOCATCA K COCTOSIHHIO 3J0pOBBSl CyOBeKTa
IIEpCOHANBHBIX JaHHBIX U UX 00paboTka HeoOXomuma IJis 3allUThl ero
XKHM3HH, 300POBbS UM UHBIX XKU3HEHHO BaXXHBIX HHTEPECOB JINOO0 XKU3HH,
3M0OpPOBBSl WM WHBIX XXHU3HEHHO B&XXHBIX HHTEPECOB APYTUX JHI, U
[OJIy4eHHe corjacus cyObeKTa epCOHaNbHBIX TaHHBIX HEBO3ZMOXKHO;

- o00paboTka MEpCOHAJbHBIX [OaHHBIX OCYIIECTBISAETCS B MEIUKO-
NPOQUIAKTUUECKUX IIeNIX, B LENIX YCTAaHOBIEHHUS MEIUIIUHCKOrO
JMarHo3a, OKa3aHUs MEAHULMHCKUX U MEJUKO-COLMAIBHBIX YCIYT IIpH
yclIoBUHM, 4YTO 00paboTka IEepCOHaNbHBIX MaHHBIX OCYILECTBIAETCS
JIALIOM, npo¢ecCHOHAIBHO 3aHUMAaOIIUMCS MEIULIMHCKON
NesITeTIbHOCTBI0O U O0s3aHHBIM B COOTBETCTBHM C 33KOHOAATEIHCTBOM
Poccutickoit @enepanuu COXpaHITh BpaueOHYIO TallHY;

- obpaboTka  HEpCOHAIBHBIX NaHHBIX  YJIECHOB (y4aCTHHUKOB)
OOIIeCTBEHHOr0  OOBEOWHEHMS WM  PEIUTMO3HOM  OpraHu3alyiy
OCYIIIECTBIISIETCS COOTBETCTBYIOIIMMHU OOLIECTBEHHBIM OO0BEIMHEHHEM
WA PEJIMTHO3HON OpraHu3anued, NeHCTBYIOIUMU B COOTBETCTBHM C
3aKOHOHATeIhCcTBOM  Poccuiickoit  @enmepauuu, I  JOCTHKEHHS
3aKOHHBIX  IleJielf,  NpPefyCMOTPEHHBIX  HX  yYPEOUTEILHBIMH
JOKYMEHTaMH, IpH YCIIOBHM, YTO IEepCOHAJIbHBIE HaHHBIE He OynyT
pacIpoCTpaHsAThCs 0e3 corjiacus B THCBMEHHOH (opMe CyOBEKTOB
IIEPCOHAIBHBIX TaHHBIX;

- 00paboTKka MEPCOHANBHBIX JaHHBIX HeoOXomuMa B  CBS3M C
OCYIIECTBJICHUEM IPaBOCYAHS;

- 00paboTka MepCOHANBHBIX AAHHBIX OCYILECTBIIIETCS B COOTBETCTBUU C
3aKOHOJATeNhCTBOM Poccuiickoit ®@enepauuu o 6GesomacHocTH, 00
OIIEPaTUBHO-PO3BICKHON [IE€ATENBHOCTH, a TaKXXe B COOTBETCTBHH C

YTr'OJIOBHO-HUCIIOJTHUTEIIbHBIM 3aKOHOIATCIIBCTBOM Poccuiickoit
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@enepaiuu. Paboromatens BopaBe o0pabaThIBaTh IEPCOHAIBLHBIE
JaHHbIe paOOTHUKOB TOJIBKO C UX MMHCEMEHHOTO COTJIACHS.

ITuceMenHoe cornacue pabOTHHKa Ha 00pabOTKY CBOMX IIEPCOHANBHBIX NAHHBIX
JOJDXHO BKIIFOYATH B ce0s:

(GamMuiIM0, MMs, OTYECTBO, aIpec CyObeKTa IIEPCOHANBHEIX NAaHHBIX,
HOMEP OCHOBHOIO JIOKYMEHTa, YAOCTOBEDSIOLIEr0 €ro JIMYHOCTD,
CBEIEHHA O JaTe BBIJAYM YKa3aHHOTO IOKYMEHTa M BEIAABILNEM €ro
oprase;

HaWMeHOBaHWe ((GaMUIIMIO, HMs, OTYECTBO) K aJpec OIleparopa,
IIOJIYYarOLIEro COracue cyObeKTa IepCOHANbHBIX JaHHbIX;

1eJIb 00paboTKY [TEPCOHABHBIX JaHHEIX;

IepeYeHb IIEPCOHANBHBIX MaHHBIX, Ha 00paboTKy KOTOPBIX JMJaeTcs
coryiacue cy0beKTa epCoOHaIbHBIX JaHHBIX;

TepeYeHsb IEHCTBUM C IEepCOHATIBbHBIMU IaHHBIMH, Ha COBEpIIEHHE
KOTOPBIX JTA€TCs COIIacKe, o0Oliee OMUCaHNe UCIIONIB3YEMBIX OIIEPaTOPOM
crroco00B 06paboTKH MEePCOHANBHEIX NaHHEIX;

CPOK, B TEYEHHE KOTOPOro AEHCTBYET COIJIacHe, a TaKXXe IOPSAIOK €ro
OT3bIBA.

Cornacue paboTHUKA He TpeOyeTcs B CIEMYIOMIUX CIIyJasX:

00paboTKa IEepCOHANBHBIX MHaHHBIX OCYLIECTBISETCS Ha OCHOBaHUU
(emepanbHOro 3aKoHa, yCTaHABIUBAIOIIETO €€ IIENb, YCIOBUS MOIyYeH s
IEPCOHANBHEIX JNaHHBIX U KpYI CyOBEKTOB, MEpCOHANbHBIE IaHHEBIE
KOTOPBIX IOJJIEXAT 00paboTKe, a TaKkKe OIPENelIAIOIIEr0 MMOJIHOMOYMS
paboTonaTens;
00paboTKa IepCOHANBHBIX JaHHBIX OCYIIECTBISIETCS B IEJSX HUCIIONHEHUS
TPYJOBOTO JOrOBOpa, OJHOH K3 CTOPOH KOTOPOTO SBIISETCS CYOBEKT
II€PCOHATBHBIX TaHHEIX;
06paboTKa NEePCOHAIBHBIX JaHHBIX OCYIIECTBIISETCS JUIS CTATHCTHYECKUX
WM VHBIX HaYYHBIX IeJIell IPH YCIIOBUHU 00S3aTeNIbHOTO 00e3IMYMBaHUS
IIEpCOHANIBHBIX JAaHHBIX;

00paboTKka MEPCOHANBHBIX MAHHBIX HeoOXoIuMa IS 3alllUThl JKU3HH,
30POBBSl HJIM WHBIX JXH3HEHHO B@XHBIX HHTEPECOB pabOTHHKA, €CIH
TIOJTy4€eHHE ero COTJIachsl HEBO3MOXKHO.

Taxum 06pa3oM, B COOTBETCTBHH €O CT. 86, ri1. 14 TK PO B nensx obecneuenus
IIpaB ¥ cBOOOX YenoBeKa U rpakaaHuHa PaboTomarenp u ero mpeacTaBUTENH MPH
06paboTKe MEepPCOHANTBHBIX JAaHHBIX PabOTHHKA JOJKHBEI COOMIONATH CIEMYIONIHeE
obmmure TpeOoBaHUS:

00paboTKa  NEepCOHaNbHBIX  JAHHBIX  MOXET  OCYLIECTBISATHCA
UCKIIIOUUTENPHO B LENIX oOecledeHus COONIONEHUS 3aKOHOB M HHBIX
HOPMAaTUBHBIX  IIPaBOBBIX  aKTOB, COXEHCTBUS  pabOTHHKaM B
TPyZOYCTpOMcTBe, 00y4eHUH M IPOABIDKEHHUHU IO CiIyk0Oe, obecrnedeHus
JTUYHON 6e30rmacHOCTH pabOTHUKOB, KOHTPOJS KOJMYECTBAa M KadyecTBa
BBINOJIHAEMOH paboThl U 0becreueHusl COXPaHHOCTH HMYIIECTBa,

IpU  OIpeleNeHHH oOveMa U COZEp)KaHMsA, 0OpabaThIBaeMbIX
IIepCOHANBHBIX MJaHHBIX Paboronarens HOMKEH pPYKOBOACTBOBATHCA
Koncrutynueit  Poccuiickoit ~ ®@epepanuu, TpyooBEIM  KOZEKCOM
Poccuiickoit @enepaiiuu 1 UHBIMU (heepanbHBIMU 3aKOHAMU;



IpYd [PUHATHM pPEIUEeHWH, 3aTparvBaloOlINX HHTEPECh pPabOTHHUKA,
PaboTonmaTens He HMeeT NpaBa OCHOBBIBATHCS Ha NMEPCOHANBHBIX JAaHHBIX
paboTHHKA, IOJYyYEHHBIX  HCKIIOYUTEIBHO B  pe3yiabTaTe  HX
aBTOMaTU3UPOBAaHHON 00pabOTKU MU 3JIEKTPOHHOTO MOTYYESHHS;

3allMTa IIEPCOHAIBHBIX [aHHBIX pabOTHHKA OT HENPaBOMEPHOI0 WX
YICIIOJIb30BaHUsI WK yTpaThl obecrneunBaeTcs PaboTogareaeM 3a c4eT ero
CPEZCTB B IIOPSJIKE, YCTAHOBJICHHOM (eepabHbIM 3aKOHOM;

paboOTHUKK M HX IPENCTAaBUTEIM IOJDKHBEI OBITh O3HAKOMJIEHBI IIOJ
pacmucKy ¢ JOKyMeHTaMH JIuies, yCTaHaBIHMBAIOLIMMH IIOPSALOK
00paboTKM NepCOHabHBIX NaHHBIX PaOOTHHUKOB, a TAKXKeE 00 UX IpaBax U
00s13aHHOCTAX B 3TOM 00J1aCTH;
BO BCEX Clly4asgx OTKa3 pabOTHHMKa OT CBOMX IIpaB Ha COXpPaHEHHE HU
3aIIMTY TaiHbI HENCHCTBUTEIEH.

4. Ilepeaava U XxpaHeHHE NePCOHAIBLHBIX JAHHBIX

Ilpn mnepenmade NepcOHaNbHBIX MHaHHBIX paboTHHMKAa PaGoTomarens NOMDKEH
co0roIaTh CenyrolIre TpeOoBaHus:

He cooOLIaTh NEpCOHANbHBIE NaHHbIE pabOTHHMKA TPEThEH CTOpOHE 6e3
IIHCBEMEHHOIO COracus pabOTHUKA, 38 UCKITIOYCHUEM CIIy4aeB, KOrIa 3TO
HeoOXOIMMO B LENSAX IMPeRyNpeXIeHHs Yrpo3bl JXH3HH U 3I0POBBIO
paboTHHKA, a TAKXKE B CIIydasX, YCTAHOBIIECHHBIX (elepaIbHBIM 3aKOHOM;
He coo0LaTh NepCoHANIbHbIe NaHHBIE Pa0OTHHKA B KOMMEPYECKHMX LIEJIAX
6e3 ero NUCEMEHHOTO COTJIaCHs.
IpeayIpenuTh JIUL, MOJyYUBIINX IEpCOHAJIbHBIE NaHHBIE PaOOTHHKA, O
TOM, YTO 3TH JAaHHBIE MOTYT OBITH HMCIOJB30BaHBI JIMINb B LENAX, HJIS
KOTOPBIX OHH COOOIIEHEI, U TpeOOBATh OT ATHUX JIUI] IIOATBEPIKAEHIS TOTO,
YTO 3TO IIpaBUIIO cobmoneHo. Jluna, moay4duBIIe IEPCOHATBHEIE JaHHEIE
paboTHUKa, 00s13aHEI cobnromath PEXUM CEKpPETHOCTH
(xoHObunennuansHocTH). JlanHoe IlonokeHHe He pacmpocTpaHsercs Ha
OOMEH  NEepCOHANbHBIMH  JaHHBIMH  pabOTHHKOB B  IOPSIKE,
YCTaHOBJIEHHOM (efepalbHBIMU 3aKOHAMY;
OCYIIECTBJIATh IIepenady IepCOHAIbHBIX JaHHBIX PaOOTHUKOB B Ipedeiax
JInnes B COOTBETCTBUU ¢ HacTosAMM [looxxennem;

paspeliaTb IOCTYNl K II€PCOHAJBHBIM JaHHBIM pPaOOTHHUKOB TOJBKO
CHelUalbHO YIOJHOMOYEHHBIM JIMIIaM, IpPH O3TOM YyKa3aHHEIE JIHIIA
NOJDKHBl MMETh IIPaBO IIOJIy4aThb TOJBKO T€ IIE€PCOHAJbHBIE IaHHBIE
paboTHHKA, KOTOpBIE HEOOXONUMBI 1T BBINOJHEHHS KOHKPETHOU
byHKIINY;
He 3allpalluBaTh MHPOPMAIIMIO O COCTOSHUHM 370pPOBbS pabOTHHKA, 3a
UCKIIFOUEHHEM TeX CBEIEHMM, KOTOpble OTHOCSATCS K BOIPOCYy O
BO3MOXXHOCTH BBITIOJTHEHHS paOOTHUKOM TPYAOBOH (QyHKINH;

nepenaBaTh IEpCOHANBbHBIE JaHHBle pabOTHHKA IIPENCTaBUTENISIM
pabOTHUKOB B TIOpsOKe, YCTAaHOBIEHHOM IpyIOBBIM  KOZEKCOM
Poccuiickoit ®eneparuiyi, ¥ OrpaHAYHBATh 3Ty HHOOPMALHUIO TOJBKO
TEMH IePCOHAIBHBIMU TaHHBIMH pa0OOTHHKA, KOTOPbIE HEOOXOMUMEBI JJIS
BBINIOJIHEHHSI YKA3aHHBIMU IIPEACTABUTEISIMU X (QYHKIUH.



XpaHeHKe U UCII0Nb30BaHUE IEPCOHANBHEIX JaHHBIX:
IlepcoHanbHble AaHHBIE pPabOOTHUKOB 00pabaTHIBAIOTCA W XPaHATCS B OTHENE
KaZpoB, IEpCOHAIbHBIE MAaHHBIE YYalIuXcsi 00pabaThIBAIOTCS U XPAaHATCS B
KaHUEIIpUA M B IpeIHA3HAUEHHBIX IS 3TOTO JJIEMEHTaX WH()OPMAIMOHHBIX
CHCTEM.
IlepconanbHple NaHHBIE DPAaOOTHHKOB M YYAIUXCS MOTYT OBITh IONyYEHEI,
IIPOXOAUTH JajbHeHmyro o0paboTKy U mepenaBaThCs Ha XpaHEHHE Kak Ha
OyMaXXHBIX HOCHTEJISAX, TaK U B JJIEKTPOHHOM BHIE — B JIOKAIBHON KOMITBIOTEPHOM
CETH U B CIEIMaIbHBIX KOMIIBIOTEPHBIX IIPOrpaMMax.
[Ipy monydeHHH NepCOHANBHBIX NAaHHBIX HE OT paboTHHKA (3a HCKIIOYEHHEM
CIIy4aeB, €CIM IIepCOHANbHBIE NaHHBbIe OBLIM IMpenoCTaBeHBl paboTOMATENIO Ha
OCHOBaHHMHK (elepallbHOT0 3aKOHa WJIK €CJId NEPCOHAIbHBEIE HaHHBIE SBIISIOTCS
obmmenocTynHeIME) paboTonaTens OO Hadana 0OpabOTKM TakWX IMEPCOHATBHBIX
JAHHBIX 0053aH [IPEeIOCTaBUTh PA0OOTHHKY CJIEAYIONIYIO HH(M)OPMAIIHIO:

- HauMeHOBaHMe ((paMuIus, UMs, OTYECTBO) U aIpPEeC OIepaTopa MM €ro

MIPEeICTaBUTEIS;

- Ies1b 00pabOTKY MEePCOHANBHBIX NaHHBIX U €€ IPaBOBOE OCHOBAHME;

- IpeaIoJaraeMble 0JIb30BATENH IEPCOHANBHBIX JaHHBIX;

- yCTaHOBIEHHble HacTosmuM DenepalbHBIM 3aKOHOM IIpaBa CyOBEKTa

IIEPCOHABHBIX TaHHBIX.

S. locTyn K nepcoHaJIbHBIM JAaHHBIM Pa0O0THUKOB

IIpaBo mocTyna Kk NEpPCOHANBHBIM JaHHBIM paOOTHUKOB UMEIOT:

- nupextop Jlnmes;

- COTPYIHHUK OTJIeJia KaJpoB;

- COTPYIOHUKHU OyXraaTepuH.

PaboTtHuk Jlunes umeer mpaso:
- IIOJXy4YaTh JOCTYH K CBOMM II€PCOHAJIBHBIM JAHHBIM U O3HAKOMIIEHHE C
HUMH, BKJIO4Yas NpaBo Ha Oe3BO3ME3NHOE IIOIydeHHe Komuil mroboit
3aIlUCH, COAepIKallell IepCoHalbHbIE TaHHbIe paOOTHHKA;
- TpeboBaTh oT PaboTomaTens yToYHEeHUs, UCKIIOUEHHS UK UCIIPaBIeHUS
HETIOJIHBIX, HEBEPHBIX, YCTApEeBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO
IOJMYYEeHHBIX WJIM He SBJIIOIIAX HeoOxomumbIMH ais PabGoTtomarens
IEPCOHATBHBIX IaHHBIX;
- mnomy4aTs oT Pabotomarens:
® CBEIEHHS O JIMIAX, KOTOphle HMEIOT MAOCTyN K IEpCOHAIbHBIM
JAHHBIM KA KOTOPBIM MOXXET OBITh IIPEeIOCTaBlIeH TaKOH OCTYTI;

e rmepedyeHb 00pabaThIBaeMBIX IIEPCOHAIBHBIX JAHHBIX M HCTOYHHMK HX
IIOJIyYEHHUS;

® CpoKH 00paboTKH NEepCOHANBHBIX NAHHBIX, B TOM YHCJIE€ CPOKH HX
XpaHeHus;

e CBeJleHKs O TOM, Kakue IOpUAWYecKue MOCIEACTBUA I CyObexTa
IEpPCOHAJbHBIX JAHHBIX MOXET IIOBJIEYh 3a co0oM 00paboTka ero
IIEPCOHAIBHBIX IaHHBIX.



- TpeboBath u3BeleHus PaboTomareneM Bcex JIMIl, KOTOPLIM paHee ObLIH
COOOILEHbl HEBEPHBIEC I HEIOJHbIE IePCOHANbHBIE JaHHBIE, 000 BCeX
IIPOM3BENEHHBIX B HUX UCKIIIOUCHHUSX, UCIIPABICHHUSIX WM JOIOIHEHHUIX,

- 00XaloBaTh B YNONHOMOYEHHBIH OpraH IO 3alldTE MPaB CyOBEKTOB
IEePCOHATbHBIX NaHHBIX MM B CyA€OHOM IOpSIKE HEMpaBOMEpHEIE
nercTeus uinn O6esnelicTeus Pabotomarens mpu 06paboTke M 3aILUTeE €ro
HEPCOHANBHBIX TAHHBIX;

- KONHpOBaTh M M€JIaTh BBINUCKH IEPCOHATBHBIX MOaHHBIX pabOTHHKA
paspernaeTcs HUCKIIOYUTENBHO B CIYXEOHBIX IENIX C IHCHMEHHOTO
paspelieHus TUpeKTopa;

- Tmepenaya HWHQOpPMANWH TPeTbe CTOpPOHE BO3MOXHA TOJNBKO IIPH
IICbMEHHOM COTJIaCUU pabOTHHKOB.

6. OTBETCTBEHHOCTh 32 HAPYLIEHHE HOPM, PEryJIHPYIOIHX 06paboTKy H
3aIUTY NEePCOHAJBHBIX TaHHBIX

Pabornvku Jlunes, BUHOBHBIE B HapyIIEHWH HOPM, PETYIHMPYIOIIUX MOJyYeHHe,
00paboTKy U 3aIUTy MEePCOHANBHBIX JAHHBIX PaOOTHHUKA, HECYT NUCIUILTHHAPHYIO
aIMUHUCTPATUBHYIO, IPaXXJaHCKO-IIPABOBYIO HJIH YTOJIOBHYKO OTBETCTBEHHOCTDH B
COOTBETCTBHUH C (eflepaIbHEIMU 3aKOHAMH.



